


 

 

Version 0.1 End User Manual Page 1 of 14 Project – SAKSHAM 

 

 

 

PROJECT SAKSHAM 

 

END USER DOCUMENT  

 

 

BBP_HRM_ 
 

 

 

PROCESS- Annual Property Declaration 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Version 0.1 End User Manual Page 2 of 14 Project – SAKSHAM 

 

Table of Contents 

1 DOCUMENT CONTROL .................................................................................................................... 3 
1.1 DOCUMENT HISTORY ................................................................................................................ 3 
1.2 DISTRIBUTION ............................................................................................................................. 3 
1.3 USER ROLES – POSTS USING PROCESS EXPLAINED IN MANUAL ..................................... 3 

2 ANNUAL PROPERY DECLARATION ............................................................................................... 4 
2.1 OVERVIEW ................................................................................................................................... 4 
2.2 MENU PTH ................................................................................................................................... 4 
2.3 USER ROLE ................................................................................................................................. 4 
2.4 STEPS .......................................................................................................................................... 4 

4    GLOSSARY .......................................................................................................................................... 13 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Version 0.1 End User Manual Page 3 of 14 Project – SAKSHAM 

 

1 DOCUMENT CONTROL  

 
This is a controlled document and will be maintained on UPPCL portal. 

Changes to this document will be recorded below and must be published to all interested parties. 

1.1 DOCUMENT HISTORY  

 

Version Date Author VERSION DETAILS 

V0.1 26.08.2021 Dimple Singh Initial Submission 

 

1.2 DISTRIBUTION  

 

Date Type of Users Purpose 

   

 

1.3 USER ROLES – POSTS USING PROCESS EXPLAINED IN MANUAL  

Date Roles Posts Purpose 
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2 ANNUAL PROPERY DECLARATION 

2.1 OVERVIEW 

The UPPCL and its DISCOM employees declare property details if any. 

2.2 MENU PTH 

Use the ESS Portal. 

 

2.3 USER ROLE 

Description of User role along with the possible post names who will be executing transaction 

 

2.4 STEPS 

1.Employee will Login in ESS Portal : http://ess.erp.uppclonline.com/ 

2.The below screen will appear. Login with User Id and Password. 
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3.After login the below screen will appear. Check the checkboxes for “My Info” and “My Services”. 

 

4. In the below screen click at the mentioned place: 

 

5. On the next screen, click on “Personal Information” and then “Annual Property”: 
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6. A new page will open. On the screen enter the year in which property is bought or you sold it. Then 

click on Proceed. 
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7. A new Screen will appear with question asking for details like Movable or Immovable Property.  

For Immovable Property the screen will apprear like attched below : 

 

For Movable Property, click on append row and fill in the details for Land Usage – State / District, City, 

Village, Land in Acre, Earning or ancestral (if Earned then date of Earning), Revenue, Estimated Value, 

Remarks. 

 



 

 

Version 0.1 End User Manual Page 8 of 14 Project – SAKSHAM 

 

 

 

For House Usage click on append row and start entering details -  House Town / Outskirts, State / 

District, Number of Houses, Earning or ancestral (if Earned then date of Earning), Using for self purpose 

or it is rented (yes / no), Rent, Estimated Value, Remarks. After filling details click on next. 
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8. New sreen will appear asking details for investment of share if any. 

If No investment or Shares exist below screen will appear click on Next after reading: 
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If you have a share then click on append row and enter details for share holdings–  Description, Earning 

Date, Value of each share, Number of shares, Value of shares owned by you, Remarks. 
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If you have an investment then click on append row and enter details for share holdings–  Description, 

Date of investment, Value of investment, Remarks. After entering details click on Next button. 
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9. After clicking on Next a new screen will appear asking about movable property. 

 

If it is immovable property below screen will appear : 

 

 

 

 

If it is movable property, click on append row and enter details – Description of Money, Date of purchase, 

Value, If permission was taken for  purchase ( if yes date of permission), Remarks. After completing you 

can preview your form and the click on submit.  
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10. After clicking on submit following screen will appear : 

 

 

4    GLOSSARY 

HRM Human Resource Management 

Company code 
SAP term for legal entity for which a complete self-contained set of 

accounts can be drawn up for external statutory reporting 

Personnel Areas (PA) 

Personnel Areas are the sub units of a company that are specific to 

Personnel Administration. Personnel Areas usually defines geographical 

locations. One Personnel Area can belong to only one Company code 

Personnel subarea 

(PSA) 

Personnel subarea represents a further subdivision of the Personnel Area. 

The principle Organizational aspects of human resources are controlled at 

this level, like Holiday Calendars, Wages and Allowances, Shift Timings, 

Leaves Quotas, Professional Tax etc. 

Employee group (EG) 
Employee group is a general division of employees, which defines the 

different types of workforces and their employment terms and conditions 

Employee Sub Groups 

(ESG) 

Employee Sub Groups are sub division of employee groups. The principle 

Organizational aspects of human resources are controlled at this level, 

Wages and Allowances, Shift Timings, Leaves Quotas, Wage Calculation 

Rules etc. 

Payroll Area Grouping of employees to process Payroll. 
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SAP Systems, Applications and Products (in data processing) 
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